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Acclipse Document Manager — Enabling Hidden Toolbars in Office 07

When you open an application, Microsoft Office checks for problems and sometimes disables add-ins like Acclipse
Document Manager that haven't started. If this happens, the Acclipse toolbars or groups might not display, which
will prevent you from accessing Acclipse Document Manager.

TIP: You should not disable the Acclipse group if Microsoft Office prompts you to do this.

Switch on toolbars in Outlook 2007
To ensure your toolbars are switched on in Outlook:
1. Open Outlook.
2. Select View — Toolbars — Acclipse Document Manager.

3. Ensure the Acclipse toolbars are switched on.
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Switching on the Acclipse Document Manager toolbar in Outlook 2007
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Re-enable Acclipse group in Word or Excel 2007

Follow these steps if the Acclipse group does not display under the Home and Insert ribbon in Word or Excel:
1. Select the Office @ button.

Click Word Options or Excel Options.

Select Add-Ins.

Click the arrow beside the Manage field — Select Disabled Items.

Click Go.

Select the Acclipse Document Manager toolbar(s).

Click Enable.

Reopen, Word, or Excel.

O N o o A~ W DN

NOTE: Please contact Acclipse Support if your Acclipse Document Manager toolbars and groups are
enabled but you still cannot connect to the Acclipse database.

IMPORTANT: Contact your IT administrator before enabling toolbars or groups from other programs,
which might be disabled for a valid reason.

Cln H9-0 )+ pap38-02.doc (Read-Only) [Compatibility Maog
il
Home Insert Page Layout References Mailings Review View
s S B o - W) 1=
= e} — Ee )| —=
Create Replace Save Send Paste ¥ (B I U ~ake x, x* Aa~||®?~ A-||[|==E = ]
1) ety ===

Document Fields Into as FOF 2

Popular [l i : _ >
£ C View and manage Microsoft Office add-ins.
Display
Praafing Add-ins
save Hame Location
Advanced Active Application Add-in
Acclipse Document ManagefHEED RIS |
f Persan Mame [Outlook 2-m3
—Luomize The items listed below were disabled because they prevented
— . Inactive Application Add-in Word From Functioning correctly,
| Custom ¥ML Data Please note that you may have to restart Word for these changes Jup o
Trust Center Financial Symbol (Smart tag| ™ 1k place. _ FLOLL
Headers, Footers, and Watd Select the ones vou wish to re-enable, HD.DLL
Besources Hidden Text - HD.DLL
Measurement Canverter (M V. DLL
Time [Smart tag lists} FL.DLL

Add-ine Acclipse Document Management
Publisher: Acclipse Ltd
Location: Ch\Program FileshAcclipse\Document Management'\adtWordAddinz. dll

Description:  Acclipse Document Management

Manage: | Disabled ltems b Go..

Re-enabling the Acclipse group in Word 2007

Acclipse Document Manager — Switch on hidden toolbars and groups in Office 2007



