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Acclipse Practice Manager — Change Default Access Levels

Partner/Admin users can view and adjust the default settings for all access levels (except the Partner/Admin user
level which has full access). For example, you might want to change the default access levels so that certain user
types (eg team members) can view but NOT edit client details.

To adjust the default access levels:

1. Select Settings — Security.

2. Click Access Levels.

3. Select the required subtab.
4. Tick or untick the access level checkboxes on the row of an area to grant or deny access to it.
5

Click Save.

In the following example the default access level for Team Member users has been changed so these users can view
but NOT edit client details.
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